REQUEST
to access or reuse information of the Croatian Conservation Institute

	The request is submitted to
	Croatian Conservation Institute
Information Officer
10 000 Zagreb, Nike Grškovića 23 

uprava@h-r-z.hr


To be completed by the Information Officer
	Date
	
	Reference
	


To be completed by the user
	1. User information

	Name
	
	Surname
	

	Organization
	

	City
	
	Street & number
	

	Post code
	
	Country
	

	E-mail 
	
	Phone number
	

	You are submitting this request (mark your choice)

	A on your own behalf, as a private person
B on behalf of an organization 


	2. Legal basis for request (mark the applicable)

	A Information is being requested by an organization, which is a public authority/organization, to be used for its registered activity

B Other (provisions of the Croatian Law on Information Access Right apply)


	3. Request type (mark the applicable)

	A Request for access to information (insight / viewing, reading)
B Request for reuse of information (use for purposes other than the original purpose for which the information was generated / reproduction)


	4. Precisely describe the requested information 

Eg. Villa Frangeš-Mihanović in Zagreb. Conservation Study, 2008

Eg. photographs and report on conservation and restoration on the altar of St. Lawrence from the church of St. Lawrence in Požega

	


	5. Specify which part(s) of the requested information from point 4 you would like to reuse
Eg. Villa Frangeš-Mihanović in Zagreb. Conservation Study, 2008 / main façade design, reconstruction project for the main façade
Eg. Altar of St. Lawrence from the church of St. Lawrence in Požega / photographs of the altar before and after conservation; all images from the report on the work that was carried out

	

	6. State the purpose in case of reuse

	A Commercial use 
	

	B Non-commercial use 
	


	7. Mark how would you use the requested information

	A private use
	B other use

	NOTE: In case the requested information is protected by intellectual property rights and you intend to use it privately, you may mark your such choice here, since the Croatian Law on Copyright and Related Rights (§ 82) allows reproduction of the protected work on any media without any special approval, if the work is used only for personal use.


	8. Information delivery
In case of reuse, please indicate the format and how you would like to receive the requested information (§ 28).

	


	9. List of the documents attached to your request (e.g. author's consent for access / issue / use of information)

	1
	

	2
	

	3
	

	4
	


10. Conditions for the use of information

By submitting this request and using the information of the Croatian Conservation Institute you accept the following conditions:

1. Information shall be provided on the condition that the user, when using the information, cites:

· Croatian Conservation Institute as the source / owner

· name / title or description of information

· authors and

· year when the information was made.

2. No later than 30 days after the completion / publication of the work for which the information of the Croatian Conservation Institute was requested and delivered, one printed and one digital copy of the work (or publication) the user is obliged to deliver to the Information officer of the Croatian Conservation Institute, to the address: Nike Grškovića 23, 10 000 Zagreb, Croatia.
By requesting and receiving the information, the User agrees to act in accordance with the regulations and conditions of this form as well as the terms published on the official web site of the Croatian Conservation Institute.
Signature and official stamp






Date and place
Answers to frequently asked questions are available on http://www.h-r-z.hr/index.php/opi-podaci/pristup-informacijama/1574-esta-pitanja.
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